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Airport Project Manager I/II 

Open/Competitive Recruitment 

Application Deadline:  June 5, 2018 

The RTAA is seeking engineers or architects to join our Engineering and Construction team to provide project level 

support for major Capital Improvement Projects at the Reno-Tahoe International Airport (RNO) and the Reno-Stead 
Airport.   

There are two (2) open positions.  The Airport Project Manager I/II reports to the Manager of Engineering and 

Construction, and is responsible for organizing and directing complex projects.  The work involves for coordinating and 
managing project level activities and personnel involved in the design and construction of capital projects, tenant 
improvements, and facility renovations, including, but not limited to, program studies, schematic concepts, design 
development, design, scheduling, cost estimates, construction schedules construction management, procurement, 
construction documents, regulatory compliance, and contract administration.   

The nature of the work requires a significant level of self-directed technical proficiency, judgment, and initiative; and the 

ability to analyze problems, identify solutions, and implement recommendations in support of organizational goals and 
objectives. 

Background:  While Reno has long been known as the gateway to the Lake Tahoe region, it is moving well beyond a 

tourism destination. Tech giants such as Tesla, Switch, Panasonic, Apple, Google and Amazon have propelled the northern 
Nevada region in new and exciting directions. The region is experiencing an evolution that includes not only significant job 
growth, but also a revitalization of Reno’s midtown district. New trends in dining, a thriving local craft beer scene, and an 
expansion of non-gaming entertainment are drawing increasing numbers of visitors and new residents to the region.  

In 2017, RNO served over 4 million enplaned passengers, an increase of 10% versus 2016, and passengers reflect an 

approximate 50/50 mix of both business and leisure travelers equally distributed between the two concourses.  In order 
to meet increasing growth, RNO is currently in the midst of finalizing a 20-year Master Plan. 

Examples of Duties - Airport Project Manager I: Under direct supervision, provides project level technical, 
administrative, and support services related to the planning,  design,  analysis  and  inspection  of  construction  and  

maintenance projects, and is the entry level in the series.   

 Provide technical services for engineering and planning program studies, facility renovations, terminal 

improvements, airfield improvements, and tenant improvements; design, analyze, and assess project requirements 
and construction estimates. 

 Participate  in  the  planning,  design,  analysis  and  inspection  of  construction  and  maintenance projects. 

 Compose project level objectives to develop statements of work (SOW) and task requirements for initiating capital 
projects, tenant improvements, and facility renovations, for review by a Registered Professional Engineer.  

 Support the Airport Project Manager II, Senior Project Manager, and/or Manager of Engineering and Construction to 
establish project delivery method and procurement process; draft Requests for Qualifications (RFQ) for Division 
approval, and coordination of the solicitation and selection process for retaining Engineering and Architecture (A/E) 
design services; develop statement of work (SOW) and stipulate required services. 

 Participate as a Division representative on the Project Review Committee (PRC), regarding compliance with RTAA 
Airport Design Guidelines for tenant improvements and facility renovations. 

 Review tenant improvement construction permit applications, plans, submittals, and coordinate construction 
activities with tenants, contractors, RTAA Facilities, and Airport Economic Development (AED) personnel. 

 Make technical recommendations and coordinates with Airport Project Manager II, Senior Project Manager, and/or 

Manager of Engineering and Construction for determination of project requirements for major aspects of project 
scope, cost, design, and construction requirements. 

 Coordinate contract review and approval within the RTAA, airport stakeholders, and regulatory agencies. Facilitate 
plan review, project presentation, and obtain regulatory, environmental, and construction permits. 

 Collaborate with the design team to address design objectives, schedule, and construction phasing issues during 
design development and construction.  

 Coordinate with the Construction Manager to monitor job progress, submittal reviews, applications for payment, 
requests for information, and process of change requests. 

 Manage construction inspection, testing, acceptance, and closeout procedures with the appropriate documentation 
and certifications. 

 Incorporate Federal Aviation Administration (FAA) design guidelines for airport projects under the Airport 

Improvement Program (AIP), ensuring that projects are in compliance with regulatory and technical standards.  

 Conduct program and feasibility studies, technical assessments, engineering reports, and provides 

https://www.governmentjobs.com/careers/renoairport/jobs/2082970/airport-project-manager-i-ii?pagetype=jobOpportunitiesJobs


The Reno-Tahoe Airport Authority values diversity and is an equal opportunity employer.   

Women, minorities and individuals with disabilities are encouraged to apply. 

The Reno-Tahoe Airport Authority maintains a drug-free workplace. 

recommendations to the Manager of Engineering and Construction regarding capital projects, tenant improvements, 
and facility renovations. 

Examples of Duties - Airport Project Manager II:  Performs duties under general supervision, and provides project 
level professional, technical, administrative, and support services for capital projects and tenant improvements requiring 
professional registration.  Performs Airport Project Manager I duties and: 

 Generates project level objectives to develop statements of work (SOW) and task requirements for initiating capital 
projects, tenant improvements, and facility renovations. Collaborates with Manager of Engineering and Construction 
to establish project delivery method and procurement process. 

 Serve as the RTAA Engineering Division representative on the Project Review Committee (PRC), regarding compliance 
with RTAA Airport Design Guidelines for tenant improvements and facility renovations. 

 Responsible for procurement of professional services by drafting Requests for Qualifications (RFQ) for Division approval, 
and coordination of the solicitation and selection process for retaining Engineering and Architecture (A/E) design 

services. Develops statement of work (SOW), stipulates required services, and collaborates with the Manager of 
Engineering and Construction in the negotiation of fees for professional service agreements, and for approval of 
professional service agreements.  Provide contract administration.   

 Manage consultants and stakeholder through the planning and design development phase for project approval and the 

production of construction contract documents.  

 Issue contract documents for construction bids, coordinates bid evaluations, and provides recommendations to the 
Division Manager regarding contract award. 

 This position may be considered to be essential personnel as part of the RTAA Emergency Response Team, and may 
be required to respond to airport incidents as required. 

 

ENTRY SALARY: Airport Project Manager I $54,151 - $68,095 annually / Airport Project Manager II $61,566 - 

$77,420 annually.  Opportunity for additional merit-based increases up to a range maximum of $82,039 / $93,274 
respectively.  Initial salary placement will be based upon experience and qualifications.  This is a salaried position and is 
exempt from overtime. 
 

BENEFITS:  The RTAA offers a competitive wage and benefit package, and provides a high-quality work-life balance.  

Employee benefits include 100% employer paid health insurance for the employee, paid vacation and sick leave, and 13-paid 
holidays per year, 100% employer paid contributions to a distinct, defined benefit retirement program (Nevada PERS), and 
this position is exempt from contributions to Social Security.  In addition, Nevada has no state income tax, and Reno has a 
comparatively low property tax rate. 
 

MINIMUM QUALIFICATIONS:  This position is in a flexibly staffed class series. The selected individual may be hired at 

either level within the class series for which the applicant is qualified. 

Airport Project Manager I – 

Education: Bachelor’s Degree from an accredited college or university in Engineering, or a Master’s Degree from an 
accredited college or university in Architecture.  

Experience:  Two (2) years of professional experience working under the direction of a licensed professional in the 
fields of Engineering and/or Architecture. 

Licensing: Registration as an Engineer Intern, with the ability to obtain registration as a Professional Engineer within 
three (3) years of date of hire; or ability to obtain registration as a Registered Architect within four (4) years of date 

of hire.  A valid driver's license at the time of application.     

Airport Project Manager II – 

Education: Bachelor’s Degree from an accredited college or university in Engineering or Construction Management; 
or a Master’s Degree from an accredited college or university in Architecture.  

Experience:  Four (4) years of experience as a licensed professional in the fields of Engineering, Construction 

Management, or Architecture. 

Licensing: Current registration as a Professional Engineer or Registered Architect from any state, with the ability to 
obtain a Nevada License within two (2) years of date of hire.  A valid driver's license at the time of application.     

HOW TO APPLY:  

A fully completed official online RTAA Employment Application must be received by 11:59 p.m., Tuesday, June 5, 

2018.   Applications for RTAA jobs are only accepted through an online process.  For more information about this 
opportunity and to apply, visit: www.renoairport.com/employment.  The official online RTAA Employment Application 
is the primary screening tool to determine an applicant’s qualifications.  A resume may be submitted in addition to, but 
not in lieu of, completing the official online RTAA Employment Application.  Questions about the application, recruitment, 
and/or selection process, the physical demands of the position, or requests for a reasonable accommodation, should be 
addressed to the RTAA Human Resources Office at (775) 328-6450 or hr@renoairport.com. 
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